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Uploading an entry into Award Force

1. Open the hyperlink https://mbansw.awardsplatform.com to register for an AwardForce
account.

2. Complete the registration details, ensuring you tick both boxes to ensure you receive all
necessary correspondence. Please note that this information will only be used to contact
you regarding the Awards programme. If you do not tick these boxes, you may not receive
vital correspondence regarding your entry. One completed, click register.

Please note that all correspondence will be sent to the entrant email when registered.

Master
Builders
Association

Login or register Master Builders Association of NSW Excellence Awards

Email

[ Start here:

@ Register an account

£
Continue e Start your entry (save it in-progress)

© submit your entry to be judged

Best of luck!

For any questions, please contact events@mbansw.asn.au or (02) 8586 3504

3. Once registered, you will be sent a link to your email address, please click on the link to
verify your account. Once you have clicked the link, refresh the page (and re-login if
necessary), and you can start your entry by clicking ‘Start new entry’.

Master Builders Association of NSW Excellence Awards Cart  Sophie Abbotr )

Master
Builders

Association

New South Wales

o Entry deadiine: Friday 26 March 2021 at 5:00pm
« Please note the entry deadline, this date is final and there will be no extensions provided. The system will automatically prevent entry submission after the deadline
* Awards presentation ceremony: Saturday 4 September 2021 &t The Star

Support

If you have any questions on the entry process, please contact the organisers by email to events@mbansw.asn.au or call 02 8586 3504
* You may edit your entry after submitting, up until the entry deadline

* Please make sure &l your personal details are entered accurately, including contact details

* You are eligible 1o enter more than one catezory, 25 long 25 the work submitted meets the criteria

* You can Use the ‘copy feature to create a copy of your entry and change the category a5 required
« Entry fees can only be paid by credit card (Visa or MasterCard) and must be paid online at time of completing submissions. If your submissions have not been paid for at close of entry they may not be included for judging

My entries

Hello, Sophie Abbortt!

You have no entries yet. What are you waiting for?

Start new entry


https://mbansw.awardsplatform.com/
https://mbansw.awardsplatform.com/

4. Select the category as Construction, Apprentice or Site Safety and pick the category
your entry falls under. If you have any queries regarding which category you should enter,
please contact the Awards & Events team on (02) 8586 3524 or events@mbansw.awsn.au

5. Once you have picked your category, please fill out your company name, and pick the price
category that your entry falls under from the drop-down menu (if the only option is Open
Price Category, please pick that).

My entries - Start entry

All questions must be answered, unless marked optional

= R
2 B b

6. To finish the first page tick the box that says “I understand | am entering the State

Excellence Awards programme” to demonstrate your understanding of entering the State
NSW Awards, not the regional Awards.

understand | am entering the State Excellence Please note the State Awards is a separate awards
Awards programme programme to the Regional Awards. If you would like to enter
the Regional Awards only please click here.

Save + next Cancel

7. Once every section on this page is complete, please click save + next to proceed.


mailto:events@mbansw.awsn.au

8. Complete all the required fields under the Entrants Details tab, ensuring all details are
correct. The mobile phone number listed will be the primary contact number, so please
ensure someone will be able to answer calls.

EIH Conditions of Entry

ElH Project Details (1) ElH Project Details (2) ElH Judging Restrictions Photography Requirements & Attachments Attachments & Uploads
ject of iging tography Req

Your details

Are you @ member of the Master Builders Association of NSW:

If you're unsure of your membership number, please contact the Awards and Events department on 8586

[ Yes

y 3555 or events@mbansw.asn.au.
v

Membership number:

12345678

Company name:

Exactly as it is to appear in publicity and on plagues.

BT H|&&EE|%|®

L]
(]

Master Builders Association of NSW

ABN:

i 12345678

Licence number:

123456C

Company address:
r

9. At this stage, you can continue with your submission and enter the project details by
clicking save + next. Alternatively, if you are still awaiting entry information, you can click
save + close and return to your entry another time.

EIH Conditions of Entry

| EIH Project Details (1) EIH Project Details (2) EIH Judging Restrictions Photography Requirements & Attachments Attachments & Uploads

- T——

Main contact persons MOBILE:

{-‘61 ¥ 412345678

Main contact persons OFFICE number: (optional)

For landline numbers, you must include the state code (i.e. NSW number = 2 8586 3555).

[-~61 v 412345678

Main contact persons EMAIL:

1

Marketing telephone number:

Contact telephone number to be used in all printed marketing material such as MBA Magazines.

‘--61 ~ 412345678

Company WEBSITE: (optional)

Website address to be used in all printed marketing material such as MBA Magazines.

1

‘ Save + next | Save + close I Preview



10. Complete all the required fields under the Project Details (1) tab, ensuring all details are
correct. Please note that the information required may vary dependent upon what category
you chose. All information required is relevant to the entry category.

EIH Conditions of Entry

Project completion date: Project must NOT be more than 2 years old as of Friday 26 March 2021.

l l

Address of project: Street address of project being entered into awards.
[ J Please do not use lot numbers unless they are the true address.

PLEASE NOTE: we will not publish clients name(s) and or address

Project suburb:

l I

Project postcode:

l l

Client/owner's name: PLEASE NOTE: we will not publish clients name(s) and or address.

l J

Design/project name: (optional) For privacy reasons, please DO NOT use project address or clients name(s) as a design name.

l l

11. Complete all the required fields under the Project Details (2) tab, ensuring all details are
correct.

My entries = Entry form = Start entry

All questions must be answered, unless marked optional

Start Here Entrants Details EIC Project Details (1) EIC Project Details (2) EIC Attachments & Uploads Judging Criteria & Restrictions Contact Details for Onsite Inspection/Interview

Photography Requirements & Attachments Additional Attachments & Uploads EIC Conditions of Entry Authorisation
%4
Company profile: 07200 words
B I H &I % ® &8 @
Project description:
B I H &iEE % ® & @




12. If you would like to add additional consultants/manufactures to the sections detailed below,

please click ‘add row’.

Project consultants engaged by the Client:

Service Consultant

Project consultants engaged by the Building Contractor:

Service Consultant

13. The following section requires the upload of attachments including the Final OC,
Compliance with BCA, and Final Inspection Report.

If you do not have these available to upload, please click “no”. Please note that if this
information is not available, you will have to provide a detailed explanation as to why you
cannot provide this information, and acceptance of this will be at the judge’s discretion.
Please ensure you upload all required information by clicking the ‘select file’ box.

Do you have a Final Occupation Certificate for your project?
O ves

() No (if no, you will have to provide a copy of your Interim OC and a detailed explanation as to why a Final OC has not been

obtained)

Do you have a Certificate of Compliance with the Building Code Australia for your project?
Oves

(O No(if no, you will have to provide a detailed explanation as to why a Certificate of Compliance with the BCA has not been
obtained)

Do you have a Final Inspection Report from Fire Safety Engineering Consultant (where appointed) for your project?
Oves

O e

Final OC must be from the Private Certifying Authority (PCA) or the Local Council.
The only requirement is the Certificate or Summary signed. The full supporting reports must not be submitted.

The MBA Judges need to know that the whole building has been fully inspected and independently certified at completion. Please
ensure the document you are uploading includes the following;

1. Accessibility Certification Certificate and/or Access Performance Solution Report.
2. Reports based on the final inspectien of completed work. The reports must not be subject to requirements.

Need help?

The only requirement is the Certificate or Summary signed. The full supporting reports must not be submitted.
The MBA Judges need to know that the whole building has been fully inspected and independently certified at completion.

Please ensure the document you are uploading is the reports based on the final inspection of completed work. The repert must not
be subject to requirements.

The only requirement is the Certificate or Summary signed. The full supporting reperts must not be submitted.

The MBA Judges need to know that the whole building has been fully inspected and independently certified at completion. Please
ensure the document you are uploading includes the following:

1. Accessibility Certification Certificate and/or Access Performance Solution Report.
2. Reports based on the final inspection of completed work. The reports must not be subject to requirements



14. The uploads section also allows you to upload other relevant documentation such as site
plans.

15. The next section is judging restrictions. If you have any judging restrictions, please ensure
you click yes on the tab as detailed below and complete the table with unavailable dates. If
you do not have any judging restrictions, please click no.

This is essential to our onsite judging schedule. please ensure this section is completed

accurately as we have a large number of projects enter our awards, rescheduling is not
always possible.

Are there any dates/times that you or your client(s) are unavailable for judging? PLEASE NOTE: If judging restrictions are not declared, once an inspection date has been allocated. date changes cannot be made.

O No

Additional judging information: (optional) Example of additional judging information could be:

Do not judge in school holidays

No access on Mondays and Thursdays

Please judge as early / |ate as possible

Property is rented so tenant will require 2 weeks notice

BIH =i % 8 @

16. The next tab requires contact details for the person meeting the judging panel on site for
their entry. Please ensure the contact person listed is your company representative who
knows the most about the build, and their correct mobile number is listed too.

First name: Please ensure the contact person listed is your company representative who knows the most about the build

Last name:

Mabile number.

Office phane number: (optional)

| 6l

Email addr

E eet th g Excellence in
f your projec oc t put ¢ ormati 4

B 1 & == & @ 2 put

Excellence in Construction Awards & Site Safety Awards:
For example; School office, located 200 meters on the left when enterir

Street map indicating where onsite personnel will meet judges for site visit: (aptional)

Drag your file here
or



17. If you have photos ready to upload, please click yes on the tick box; an option will then
appear to upload photographs of your project. Please note that we require a minimum of 8
photos, and a maximum of 15 and at least 2 progress photos. If you have picked a renovations
category, you will be required to submit at least 2 before photos.

My entries - Edit entry

All questions must be answered, unless marked optional.

" : P
EIH Project Details (1) EIH Project Details (2) EIH Judging Restrictions ’ - Photography Requirements & Attachments. ] Attachments & Uploads
EIH Conditions of Entry

A maximum of 15 digital images MUST be submitted with entries. Images provided will be used in the audio-visual presentation and print media; good quality images will better profile your entry

* Entrants are responsible for the quality of all images.
Resolution of 300 dpi (highest qualiy ra setting)
Image size no smaller than A4 (21cm x 29.7¢cm)
* Format: JPEG or TIFF (please no PDF or PPT file types)

 Please note if your digital images are not high quality you will be asked to resubmit them

A professional photography service is available at the of cost $682 (inc GST) per entry located in the Sydney metropolitan. Additional costs will apply for entries outside the Sydney metropolitan area. MBA will arrange
this service with the photographer on your behalf. The photographer will contact you to lock in 3 date and time to photograph your project

Do you have photographs of your project available to submit with your entry?

@ Yes

O e

If you would like us to credit the photographer, please provide their company name: (optional) PLEASE NOTE: crediting the photographer is not an MBA requirement. Please only fill out this box if your
photographer has specifically asked to be credited

Before photo 1:

18. If you do not have photos to submit, please click ‘no’ on the tick box. You can then request
for MBA NSW to organise a photographer for your entry. Alternatively, you can complete
your entry form and submit your photos later.

19. If you would like to upload any additional files that are not listed, you can do so under the
Additional Attachments section. This could include Marketing Brochures, videos, or
additional floor plans.

EIH Project Details (1) EIH Project Details (2) EIH/EIP Attachments & Uploads Judging Criteria & Restrictions Contact Details for Onsite Inspection/Interview Photography Requirements & Attachments.

EIH Conditions of Entry Authorisation EIH Checklist
v
Material
1.0
2.¥ r Vimeo
3. Prov ive URL of alanding page. Please ensure any applicable usernames and passwords are provided and active

Additional Attachments
Excellence in Housing & Pool Awards and Excellence in Construction & Site Safety Awards
Please provide any additional information you think will assist with judging i.e. Videos, Marketing Brochures, Additional Floor Plans, Additional

Photos, Street Maps etc.

Building Degree Graduate and Apprentice of the Year
Please provide any relevant character references and information to support your entry.

1

3 Drag your files here i




20. To proceed, please ensure you meet all the criteria listed and agree to all the Conditions of
Entry.

Once all necessary boxes have been ticked on this page, please click save + next. If you
are awaiting details at this stage, you can click save + close and return later.

nstructed within NSW. Projects completed using an Owner-Bullder Permit are ineligible to enter

0. An MBA Judge can request a copy of this documentation at any time.

nytime.

ding an additional entry fee is paid and the entry meets the requirements of that category (i.e. Contract Houses & Excellence in Sustainability = $572

¢ Judging and/or photography purposes. The builder and the ¢
Clients will remain totally anonymous for public purposes. Entr

Young Builder nomination wall be withdrawn

mplaint to or action by NSW

We confirm that there were na serious Injuries or deaths onsite during c

[] 1 we confirm that there are no litigation or disputes relating to the project

1/ We confirm that all legal obligations have been met. including to all sub-contractors

Save + next Save + close Preview

21. The next stage of the submission process is to submit the Authorisation Form signed by the
company director and client of the project you are entering. You can download the form

HERE.

22. Once the form has been signed by all required parties, please upload the completed form
under the Authorisation tab.

Start Here Entrants Details EIH Project Details (1) EIH Project Details (2) EIH/EIP Attachments & Uploads Judging Criteria & Restrictions Contact Details for Onsite Inspection/Interview Photography Requirements & Attachments
Additional Attachments & Uploads EIH Conditions of Entry EIH Checklist
v

Please download the authorisation form here.

Once signed by both parties, please upload authorisation form below under Authorisation PDF

Authorisation PDF Please download the authorisation form here
S Authority form MUST be signed by a company representative and client.
I-—_|_—.I Once signed by both parties, please upload onto Authorisation tab.

Drag your file here
or

Save + next Save + close Preview

23. Your entry should now be ready to submit, please click the submit entry section of the form.

9


https://www.mbansw.asn.au/entrant-client-authorisation

24. If you have any outstanding information that is required, tabs with missing information will
be highlighted in pink. Please return to these tabs and submit the required information
before submitting your entry.

Whoal That's not ready yet - please check the highlighted fields.

Note, check on other tabs too. When you're done, click submit for another try.

The house additions/alterations/reno field is required.
The hbcf certificate field is required

The authorisation pdf field is required.

The floorplans / elevations field is required

The drivers licence of young builder field is required
The high resolution photo fo nominat field is required.

EIH Project Details (2) ElH Judging Restrictions Photography Requirements & Attachments Artachments & Uploads

Ertrants Details

EIH Project Details (1)

Ein conditions of Entry

Please download the authorisation form here.

Please get the form signed by both your manager and your client.

Once signed by both parties, please upload authorisation form below under Authorisation PDF.

Authorisation PDF Please download the authorisation form here

Authority form MUST be signed by a company representative and your client

Once signed by both parties, please upload onto Authorisation tab

he authorisation pdf field is required

Save + next Save + close Preview

25. Once you have clicked submit entry, you can either proceed to payment, or alternatively
add an additional entry. To add an additional entry, please click the button highlighted
below.

Cart

Quantity Amount

Member Entry Fee
Entry: Example Company, Example Project | Award: Excellence in Housing & Pool Awards | Category: Housing Awards: House Alterations & 1 @ £ 520.00
Additions: 01. House Alterations & Additions: Up to $200,000 | Slug: YVIneOkw | 1D: 2577

Sub-total $ 520.00

Payment processing
fee (0.00%)

Apply discount code GST (10%) $52.00

Total  $572.00

$0.00

256 bit SSL encryption secured checkout u
b~

10



Processing payment for your entry

1. If you would like to submit your entry, please note your entry will not be submitted until
you complete the payment process. Please ensure you select the correct fee as
highlighted below. Members are required to provide their membership number to unlock
the discounted entry fee.

Cart
Quant
Awards: H ations & 1 ®
E mber numb
illing currenc
oET Billing currency
@ AUD
Apply discount code &
Billing address
Total $572.00 Company name (if applicable)
Country
ptio I
dre:
City / suby
Postcode

Proceed to payment

Or return to my entries

2. Once your entry has been successfully submitted and payment has been processed,
you will be directed to the page shown below.

Master Builders Association of NSW Excellence Awards Cart  Sophie Abbott ()

Readly for payment

otifications and broadcasts so please

nvoice make sure you're subscribed to receive these in your user profile.

Return to my entries

11



3. Once your entry has been submitted, you can continue to update the information

provided up until submissions close. To do so, please log into AwardForce and click on
my entries.

Cart  Sophie Abbort &)

Builders
Association

« Entry deadline: Friday 26 March 2021 &t 5:00pm
+ Please note the entry deadline, this date is final and there will be no extensions provided. The system will automaticlly prevent entry submission after the deadiine
* Awards presentation ceremony: Saturday 4 September 2021 &t The Star

Support

If you have any questions on the entry process, please contact the org by email o @ 35n.5u or call 02 8586 3504

You may edit your entry after submitting, up until the entry deadline

Please make sure all your personal details are entered accurately, including contact details

You are eligible to enter more than one category, as long as the work submitted meets the criteria

You can use the 'copy feature to create 3 copy of your entry and change the category as required

Entry fees can only be paid by credit card {Visa or MasterCard) and must be paid online at time of p i 1s. If your submissions have not been paid for at close of entry they may not be included for judging

My ENLriesS  acive sesson (2021)  Current

[ sartenry SRR Q

4. Scroll down to the ‘My entries’ section and you will find all your entries. Click the name
of the entry you wish to open and amend.

* Awards presentation ceremony: Saturday 4 September 2021 at The Star

Support

If you have any questions on the entry process, please contact the organisers by email to events@mbansw.asn.au or call 02 8586 3504

You may edit your entry after submitting, up until the entry deadline

Please make sure all your personal details are entered accurately, including contact details

You are eligible to enter more than one category, as long as the work submitted meets the criteria

You can use the ‘copy feature to create a copy of your entry and change the category as required

Entry fees can only be paid by credit card (Visa or MasterCard) and must be paid online at time of completing submissions. If your submissions have not been paid for at close of entry they may not be included for judging

My eﬂtl’leS Active season (2021) Current

[ starteniy PSS Q

Displaying1-10f1

0 ¥ Entry % Award ¥ Category Status ¥ Updated

(m] mﬂ ° Excellence in Housing & Pool Awards House Additions / Alterations / Renovations Submitted 2 minutes ago
p dl
9 Assoc ® Awaiting payment (Entry fee (member)

HH o8

12



Uploading a duplicate entry

If you wanted to upload the same entry into different categories (e.g., Contract Houses &
Environmental Management), you can simply duplicate key information from your entry.

1. Open the hyperlink https://mbansw.awardsplatform.com to sign into your AwardForce

account.

2. Log into your account using your AwardForce credentials.

3. Ensure the entry you would like to duplicate is ticked as per the below example.

\/‘y emﬂeS Active season (2021) Current

Start entry

Displaying 1-10f1

0 ¥ Entry ¥ Award ¥ Category Status ¥ Updated
b allqlsdle test Excellence in Housing & Pool Awards House Additions / Alterations / Renovations Submitted 1 day ago B
1) Build 2
/] Assoc @ Awaiting payment (Entry fee (member))

4. Once the entry is ticked, click ‘copy’.

e« Entry deadline: Friday 26 March 2021 at 5:00pm
* Please note the entry deadline, this date is final and there will be no extensions provided. The system will automatically prevent entry submission after the deadline

* Awards presentation ceremony: Saturday 4 September 2021 at The Star

If you have any questions on the entry process, please contact the organisers by email to events@mbansw.asn.au or call 02 8586 3504

ccurately, including contact details
s the work submitted meets the criteria

\/ly eﬂ[l’leS Active season (2021) Current

ions. If your submissions have not been paid for at ciose of entry they may not be included for judging

) @

(m] + Entry ¥ Award ¥ Category

test Excellence in Housing & Pool Awards House Additions / Alterations / Renovations

Displaying 1-10f1

13


https://mbansw.awardsplatform.com/
https://mbansw.awardsplatform.com/

5. After a few minutes, your copied entry will appear under the ‘My entries’ section.

6. To open the new entry, click Entry name under the Entry section as indicated below.

I aut evente ubmission after the deadline
ting subm i m e d e y may e d for judg
\4)/ ENUIES  active season (2021) Current
Start entry ‘
Displaying 1-2of 2
0 $ Entry $ Award $ Category Status $ Updated
0 Masf Excellence in Housing & Pool Awards House Additions / Alterations / Renovations In progress 1 second ago B
Build >
Assoc
8 Maste  test Excellence in Housing & Pool Awards House Additions / Alterations / Renovations di [‘j
Build¢ o
s

7. Once the copied entry is open, you can go through each section and update accordingly
(e.g. entry category). Please note that each category has different requirements, so if you
amend the category, there may be parts of the form that are now incomplete.

Use the steps above to go through the form and contact the Events & Awards team should
you have any questions.

CONTACT INFORMATION
T: (02) 8586 3504

E: events@mbansw.asn.au

14



